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BBA IstYear Syllabus
Paper-1
BBA/DBA
PRINCIPLES OF MANAGEMENT

Conceptual Framework of Management

Evolution and Foundations of Management
Management Planning Process

Organisation: Meaning, Importance, Principles and Types
Types of an Organisation

Understanding Organisation-Structure and Design
Types of Authority

Delegation of Authority

Communication

Motivation

Staffing

Co-ordination

Decision-Making

Directing

Management Control

Management by Objectives

Group Dynamics

Leadership

Dimensions of Managerial Excellence
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FINANCIAL ACCOUNTING

PART-A

1
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Financial Accounting - An Introduction

Recording in the Primary Books
Posting in the Secondary Books
Bank Reconciliation Statement
Trial Balance and Final Accounts
Accounting Standards in India
Corporate Financial Statements - Part-|
PART-B
8 Corporate Financial Statements - Part-Il
9 Understanding Published Financial Statements
10  Consolidated Financial Statements
11 Valuations
12 Accounting for Amalgamations
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BBA IstYear Syllabus
Paper-lil
BBA/DBA
BUSINESS COMMUNICATION

Communication-Nature, Functions and Scope

The Role of Communication in the Business Organisation
Communication Process

Communication: Channels and Networks

Management Communication

Barriers to Effective Communication

Effective Written Communication

Effective Oral Communication and Public Speaking
Communication Feedback Systems

The Wonderful World of Words and their Meanings
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BBA IstYear Syllabus
Paper-IV
BBA/DBA
COMPUTER FUNDAMENTALS

Need of Computers

Structure of Computer

Hardware Concepts

Software Concepts

Introduction to DOS

Computer Viruses: Attacks, Prevention & Cure
Word Processing

Electronic Spreadsheets
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MARKETING MANAGEMENT

Unit  Topics

1 Marketing: Basic Concepts

Meaning, Functions and Importance of Marketing Management
Consumer Behaviour and Motivation

Product and Product Policies

Pricing Decisions, Price Policy and Strategy

Channels of Distribution and Logistics Management

Market Research and Market Segmentation

Sales Promotion
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Sales Forecasting

s

Advertising Management
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BBA IstYear Syllabus
Paper-VI
BBA/DBA
MANAGERIAL ECONOMICS

Managerial Economics-Nature, Scope and Concepts
Demand Analysis

Production Analysis

Cost Analysis

Price-Output and Market Structure

Pricing Strategies

Investment Decisions

Firm Objectives and Constraints

Advertising

Welfare Economics
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BBA IstYear Syllabus
Paper-Vil ;
BBA/DBA

BUSINESS STATISTICS

Introduction

Functions, Importance, Limitations and Distrust of Statistics
Statistical Investigation

Census and Sample Investigation

Collection, Editing and Analytical Tools of Data
Classification and Tabulation of Data
Diagrammatic Presentation

Graphic Presentation

Measures of Central Tendency

Measures of Dispersion

Moments, Skewness and Kurtosis

Correlation

Regression Analysis

Index Numbers

Analysis of Time Series

Theory of Attributes

Probability

Probability Distribution of a Random Variable and Decision Analysis
Theoretical Probability Distributions

Sampling Distribution

Statistical Inference

Analysis of Variance

Multiple Linear Regression

Statistical Quality Control
Non-Parametric Tests of Hypothesis
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PRODUCTION & OPERATIONS MANAGEMENT

BLOCK 1:
NATURE OF PRODUCTION/OPERATIONS MANAGEMENT

1 Basic Concepts

2 Design and Control of Production Systems
BLOCK2

TECHNOLOGY MANAGEMENT AND SITE-SELECTION
Product Lifecycle and Design

Product Planning and Development

Plant Location

Plant Layout

Materials Handling
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Demand Forecasting

BLOCK3:

PROCESS OF OPERATIONAL PLANNING AND CONTROL
9 Production Planning

10  Production Control and Scheduling

1 Dispatching and Follow-up

12 Inspection

BLOCK 4:

MAINTENANCE, PRODUCTION AND MATERIALS MANAGEMENT
13  Maintenance Management

14 Work Study

15 Materials Management

16  Inventory Control




