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   INSTRUCTIONS TO EXAMINATION CENTRE SUPERINTENDENT 

 

Dear Sir/Madam, 

 

1. FC-SEDE 2008-1
st
  Batch Term End Examination is going to be held on  

April  30,2008  from 11:00 am to 12:30 pm. 

  

2. FC-SEDE Study Centre Co-coordinator will act as the EXAMINATION 

CENTRE SUPERINTENDENT 

 

3. You will get a Packet of sealed Question Books separately by courier or speed 

post directly before the Examination Date from the Director, A & E, MPBOU. 

 

4. Examination Centre Superintendent of the Study Centre will open the Question 

Book Packet on the Examination Date half an hour before the start of 

Examination (ie, 10.30 a.m.) in the presence of the Observer deputed on behalf 

of the RCI and Invigilator.(Note : If the Observer due to some unavoidable 

circumstances can not arrive, then invite one respectable person of the locality or 

an examinee ). The number of sealed Question Books contained in the packet 

should be verified and certified. 

Note: The Examination Centre Superintendent of the Study Centre located in 

non-Hindi area - where Regional Version of Question Papers are essential -  will 

open the Question Book Packet on the Examination Date two and half an hour 

before  the start of Examination (ie, 8.30 a.m ) in the presence of the Observer 

deputed on behalf of the RCI and a Translator of the locality appointed earlier. 

.(Note : If the Observer due to some unavoidable circumstances can not arrive, 

then invite one respectable person of the locality). The translated version of the 

Questions into Regional Language will be Xeroxed into as many number of 

copies as the number of candidates and kept ready before the start of the 

Examination. The number of sealed Question Books contained in the packet 

should be verified and certified.. For translation purposes seal of only one 

Question Book should be opened. The Translator should be present in the 

office of the Examination Superintendent till the Examination is over or can 

be appointed as Invigilator.   
 

5. After the examination is over you are requested to follow the instruction given in 

the Table below while packing the contents of the Examination in to packets and 



sending to MPBOU. PLEASE NOTE: The Mark Lists of Internal 

Assessment in Theory and Practical as well as Term End Practical 

Examination in MPBOU Format should be sent along with the  Used 

Answer Sheets of the Examinees in the same packet addressed to the 

Director, A & E . If you have already sent make it a point to send a signed 

photocopy of the same. Otherwise the result of your candidates will not be 

declared.  
 

 Table : INSTRUCTIONS FOR PACKING CONTENTS OF THE EXAMINATION INTO 

PACKETS, SEALING and SENDING TO MPBOU 

 Packet No. Title on the 

Packet. 

Contents in the Packet For Dispatching to MPBOU 

Statements and 

Attendance 

Sheets 

1  Statements 

(a) Dispatch Statement 

(b) Use of Unfair Means (Form A) 

(c) Use of Unfair Means (Form B) 

(d) Use of Unfair Means (Form C) 

(e) Invigilator’s Record of Answer          

Sheets and  Question Books 

(f) Superintendent’s Account of  

Answer Sheets and Question 

Books.  

2. Attendance Sheets 

 

Note: A set of photocopies of the 

above documents should be kept in 

SC office for any future reference 

 

Used Answer 

Sheets 
3. Used Answer Sheets 

I 

 

Mark Lists of 

IA & TEE-P  
4.  Mark Lists of  Internal 

Assessment      in T & P 

5. Mark List of TEE in Practical 

 

Packets I should contain the 

followings in separate Envelops 

1.Statements  

2.  Attendance Sheets 

3. Used Answer Sheets 

4.  Mark Lists of  Internal 

Assessment      in T & P 

5. Mark List of TEE in Practical  

Note: Put all the above 1-5 

envelops in a larger Cover Packet 

:. 

• Seal the pkt. 

• Write on the top of the Packet  

FC-SEDE-2008-1-TEE-

CON                

II Used Question 

Books 

 

Used Question Books 

 

Seal Packet II and write on the top 

of the cover Used Question Books 

TEE-2008-1 SC Code-……… 

 

III Un-Used 

Question Books 
Un-Used Question Books Seal Packet III  and write on the 

cover Un-Used Question Books 

TEE-2008-1  SC Code-……… 
Pkts I, II & 

III in a Cover 

PKT 

3 Pkts in a 

Cover PKT. 

Pkts I, II & III in Cover Pkt • Seal the PKT 

• Write on top of the Cover PKT 

FC-SEDE-2008-1-TEE, 

SC Code……. 

• Send by Speed Post  to 

Prof. G.D. Singh  

Director, A & E,  

M P Bhoj (Open) University,  

ITI (Gas Rahat) Building, 

GOVINDPURA,  

BHOPAL, 462023 (MP) 



 

 

6. The PKT containing the all TEE documents above should be sealed and kept 

ready  on the same day  after the Examination and dispatched to MPBOU  by Speed Post 

positively in the following address : 

Prof. G.D.Singh,  

Director, A & E 

M P Bhoj (Open) University, 

ITI (Gas Rahat) Building,  

GOVINDPURA 

BHOPAL,  

462023 (M P) 

(Phone and Fax: 0755-2600649) 

 

Thanking you,                  

         Yours sincerely 

 

 

      (G Guru) 

Coordinator & Examination Superintendent, 

 

FC-SEDE Study Centre Code No  …………. 

CC :   

1. Mrs. Ketki Bardalai, Programme Advisor, RCI Outreach Division, B-22 

Qutab Institutional Area, New Delhi 110016   For information and n.a.   

                  

  2. Prof. G.D.Singh, Director, A & E, MPBOU, for inormation. & n.a.         

                    

 

   (G. Guru) 

 

 

 

                                                                                                

 

 

 

 

 

 

 
 


